
It’s time to say goodbye to age-old physical invoices and bring in
a new electronic era of invoicing. To encourage an eco-friendly,
paper-free environment TNT presents a new method of invoicing –
eInvoicing. It is fast, secure, convenient, flexible and has a provision
of uploading the data to your accounting system.

Welcome to a greener way  
of doing business. 

It’s very simple:

1. 	Just log onto https://express.tnt.com/einvoicing and click on the ‘Registration’ icon.

2. 	Fill in all the details on the registration screen (as shown below) and click on ‘Register’.

3. 	You will then receive a message which says ‘Registration successful, TNT will contact you shortly’. That’s it, now you’re 
ready to use eInvoice.

Note:

After successful registration, TNT will e-mail your user id and password within two working days.

How do you register for eInvoicing?

Registration page

What are the benefits of

eInvoicing to you?

• 	Free of charge 

• 	Very user-friendly 

• 	Environmentally responsible 

•	 Quicker than a paper invoice 

• 	Enabling you to upload invoice data into your 
accounting system 

• 	Highly flexible 

• 	Reducing paperwork 

• 	Using a secured website where you can view 
and download a copy of the invoice 

How do you use eInvoicing?
It’s even simpler:

1. 	Just go to https://express.tnt.com/einvoicing and login with your user id and password (as shown in page 2) and you can 
start downloading your eInvoice (as shown in page 2).

2. 	When a new eInvoice is generated you will be informed through an e-mail. So make sure you give a valid e-mail address 
when registering.



FAQ’s

Are there any extra charges for
the eInvoice?
No. It’s absolutely free of cost.

Can you receive the files in
different formats?
The standard data file format of the
eInvoicing information is a CSV format
(Comma Delimited). You have the
option of saving this data in different
formats once a file has been retrieved
and opened. You can download the
invoicing files from the TNT eInvoicing
web-site. The invoice images are in a
PDF format.

How long will the data and invoice
copies be stored in the eInvoicing
system?
To begin with, the duration is 26
weeks. We intend to increase the
retention period in future. However,
please note that the eInvoicing system
is not intended or equipped as an
archiving solution; this remains your
responsibility.

Forgot Password?
If you have forgotten your password
you will be able to retrieve this by
keying in your Login name and then by
selecting the link ‘Retrieve Password’
on the login screen: an e-mail will be
sent containing the password to your
nominated e-mail address.

Note:

If this communication has reached an incorrect email address, please forward this to the concerned person in 
your finance department.

To encourage a paper-free environment, TNT is moving to eInvoices. When the transformation is complete, if you still 
require a physical invoice, it would be provided with a nominal charge.

For further clarifications, you may also contact your local sales/credit control team.

Login page

Sample Invoice

Invoice & Data file Selection Page


