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Elektronicka fakturacia elnvoicing

KROK I: USER NAME / UZiVATELSKE MENO

Tieto Udaje budu pouzité na vytvorenie Vasho uzivatelského konta. Prosim, zadajte:

- User Name — uzivatel'ské meno, ktoré si Zelate pouzivat’ ako Vase Login Name pri prihlasovani do
elnvoicing systému. Odporuéame Vam, aby Vase uzivatelské meno bola platna e-mailova adresa
alebo meno, ktoré si l'ahko zapamaitate. Vase uzivatelské meno musi mat’ minimalne 6 a maximalne
50 znakov, pri€om nesmie obsahovat’ znaky N"£$%"&*()_-=+{[}]~#@'|\<,>./'~. ESte pred
postupenim do dalSieho kroku v registracii preverime, ¢i Vami zadané meno nie je uz zaregistrované
inym uzivatelom.

- Password — heslo, pod ktorym sa budete prihlasovat’ do elnvoicing systému. Heslo musi mat’

minimalne 6 znakov a musi obsahovat’ kombinaciu pismen a Cisel, nesmie obsahovat’ medzery a
nesmie byt’ zhodné s Vasim uzivatelskym menom. Berte, prosim na vedomie, Ze heslo rozliSuje malé
a velké pismena. Prosim, pouzivajte iba Standardné pismena (od a po z alebo od A po Z) a dislice.
Confirm Password — potvrd'te Vase heslo jeho opatovnym napisanim do tejto kolonky.

- Contact email — Vasu kontaktn( e-mailovi adresu. Na tito e-mailovi adresu Vam zasleme
potvrdenie registracie.

Poli¢ka oznacené oranzZovou hviezdickou st povinné.
Po vyplneni pozadovanych tdajov kliknite na Next (Dalej) a prejdete do dalSieho kroku registracie.

E-INVOICING
REGISTRATION

Step 1: User Hame |/ Step 20 Contact Details [ Step 30 Account Detailz 7 Step 4 Confirmation

Pleaze enter below the user name you wish to use to login into the e-invoicing system. Wi will

check this name has not already been used by another customer for you hefore proceeding to the
next step of registration.

Capture User Name Details

It iz recommended that your uzer name iz a valid email address or a name you can easily
remember.

Uszer Mame *

The password must be st lesst 6 characters long and contain a combinstion of alpha and numeric
characters and must not match your user name. Please note your password is case sensitive.

Password 1
Canfim Password 1

The contact email address will be used by TMT for confirming your redistration.

Contact email | |

If wou encounter any problems during the registration process click here to send an email to your
local hilling centre.

= requived figlds
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KROK 2: CONTACT DETAILS / KONTAKTNE UDAJE

Vypliite pozadované kontaktné udaje:

- First Name (Meno)

- Last Name (Priezvisko)

- Contact Number (Kontaktny telefon)
- Mobil Number (Mobilny telefon)

- Company Name (Nazov firmy)

Z ponuky vyberte:
- Country (Krajina): Slovakia
- Language (Jazyk): Slovakian

Do kolonky Notification email address
uvedte e-mailovi adresu, na ktord chcete
zasielatt avizo o novych faktirach
vystavenych na Vasu spolocnost’ spolu
s internetovou linkou na vstup do aplikacie
elnvoicing.

Ak chcete pridat’ dalSiu e-mailovu adresu,
na ktoru si Zelate posielat’ avizo o novo
vystavenych faktirach, napiSte ju do
kolonky Additional Notification Email
(DalSia e-mailova adresa) a kliknite na Add
Notification Email (Pridat’ e-mailovu
adresu pre avizo). Takto postupne po
jednej mozete pridat’ az 20 e-mailovych
adries, na ktoré bude chodit’ avizo o novo
vystavenych faktarach.

Pridané e-mailové adresy sa Vam zobrazia

Step 1: User Hame |/ Step 2: Contact Details |/ Step 3. Account Details [ Step 4

Confirmation

Enter your cortact and company details below

[Capture Registration Details

Contact Information

First Mame * ozko
Last Mame * Mrvicka
Cortact Mumber 23 456 789

0908 789 456

hakile Mumber

Company Information

Company Mame '

Courtry Slovakia
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Language ' Slovakian -

Notification email Address

Please enter an email address that will receive notification of inveicesicredits being
posted to your e-invoicing account.

Matification email address
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Additional Notification email Addresses

Please enter the emall addresses of any additional people, up to a maximum of 18, to be notified
when invoicesforedits are posted to your e-invoicing account

Adefitinnial Matification Emil ferko. mrkvicka@mrkva. sk

Additional notification email acded

Hotification Email Address

ferko mrkvicka@mrk e sk

v spodnej tabulke s nazvom Notification Email Address.

Pridany e-mail mézete zmazat’ kliknutim na modré policko Delete (Zmazat).

Poli¢ka oznacené oranzovou hviezdickou st povinné.
Po vyplneni kliknite na Next (Dalej) a presuniete sa do dalSieho kroku registracie.
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KROK 3: ACCOUNT DETAILS / UDAJE O UCTE

DO kolénky ACCOunt Number Zadaite Vage TNT Step 1: User Name / Step 2: Contact Detsils |/ Step 3: Account Details |/ Step 4 Confirmation
w vratane nuI, ktore su uvedene pred Please erfer the details of any TNT account you wish to register. The invoice information aiven will

nl’m tak, ab)’ tVOr'ilO 9 miestne EI’SIO, be used to verify that you are the owner of the account. Press the Add button to verify the details
provided. Each account must be added separately and will appear an the st to be registered at the
foot of the page, if you have more than 20 Accourts please contact your TNT Billing Centre by
Vtomto kroku mate moznost’ zvazit dalSie eiciing e

Posielanle PO OOy K. Ak o ——
v riadku Paper Invoice Required zvolite No (Nie),
bude Vam TNT zasielat’ elektronické origindly account mformation
Vasich faktur (dafiovy doklad) e-mailom. Toto je  pi.ce enter the il account number including any leading zeros. The invoice
nami uprednostnovany sposob zasielania faktur, amount is the total invoice amount including VAT,
nakolko podporuje environmentdlne zasady TNT. ]

., . , , . Accourt Number *
Prosim, zadajte nasledne do kolonky email ) - )

. . P . . How would you like TNT to invoice you? You can be invoiced electronically via email or by the
Delivery Address e-mailovi adresu, na Kktoru Si yasonel paper imoice.

Zelate zasielat’ originalnu _elektronickd faktaru

s digitalnym podpisom. Navrhujeme Vam vytvorit' si  Feernvocerequed © ves Oto @
% . , . , , If you leave paper invoice required as No, then TNT will email you your invoice. This is TNTs
pre tento ucel generlcku e-mailovu ad resu, na ktord preferred method as t supports TNT's environmertal policy - Planet Me. Please enter the email

ma pristup viacero ludi z Vasej firmy. address where you wish 1o receive the eleclronic invoice.

- . . . . . , If you request to receive a paper invoice then you will be able to download an electronic copy of
Ak v moznosti pre zasielanie papierovej faktUry you inveice from Thir's e.nvoicing sppiction as well as receiving your paper invoice.
zvolite Yes (Ano), budete dostavat’ originaly faktar
postou, ako doteraz, aziroven budete mat  emeDevery Adiess
moznost’ stiahnut’ si ich kopie (nesluzia ako danovy [
doklad) v aplikacii elnvoicing. Berte, prosim, na [ Mext |
vedomie, ze od 1.3.2010 vstupuje do platnosti
Priplatok za papierovi faktiru aku kazdej
papierovej faktire bude TNT pocnlc tymto  ,icount emai vetivery Adaress Paper
datumom Uétovat’ priplatok 1,25 EUR bez DPH fnvotees
na faktiru.

List of validated accounts that will be registered

000001143 | jozko@mrkva.com Mo

Polia oznacené oranzovou hviezdickou su povinné.
Po vyplneni pozadovanych udajov kliknite na Add Account (Pridat’ Gcet). Takto mozete postupne
zaregistrovat’ az 20 TNT zakaznickych cisel.

Po vyplneni kliknite na Next (Dalej) a presuniete sa do posledného kroku registracie.

KROK 4: CONFIRM / POTVRDENIE

Este raz, prosim, skontrolujte, ¢i su vSetky Vami zadané Udaje spravne a kliknite na Register (Registrovat). Ak
chcete nejaky Udaj opravit, medzi jednotlivymi krokmi sa mozete pohybovat’ kliknutim na zalozky v hornej
horizontalnej liste (,,Stepl: User name*, ,Step 2: Contact Details®, ,,Step 3: Account Details®, ,Step 4:
Confirmation®).

Po kliknuti na Register sa Vam zobrazi sprava o prijati Ziadosti na registraciu a do dvoch pracovnych dni Vam
e-mailom zasleme potvrdenie registracie spolu s internetovou linkou na vstup do systému.

V pripade otazok ohfadom elnvoicing registracie nas, prosim, kontaktujte
e-mailom na: rio.sk@tnt.com alebo na telefénnom ¢éisle 02/48 275 788.
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